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BEXPLANATIONS
Write the names of the boys first, alphabetically, and then the names of the girls also alphabetically, in each case putting the surna first.
column for age set down opposite the name of each ;;_upu the number of years completed as the last blrth(ga:y before schoolI:)pon . :d;up :ltlxg aar::;nd.htl s

and fourth columns. Average attendance of boys 18 fourd by adding together the numbers opposite the names of the boys in ths colum i€
Present,”’ and dividing the sum by the number of days the school was kept open during the term. Find average nttendanee}or girisin t%el::;o;m. DA d
these two averages together for total average attendance. Name text-booksused in teaching other branches, as well as those specified in this repors, and ba
sure to glve the total number of each one of the text-books actually used in the school. - Glve the names of the puplls from other distriots, and from whas
distriots they come. The names of puplls may be enrolled by grades or olasses If the Division Superintendent so desires.

Under the caption *“Gradation Statistics” use for each study a fraction form of notation. Let the numerator of the fraction denote the class in which the
pupil was placed for this gession, and the denominator the olass in which he should recite next year according to the numbers noted above. For example:
A puplil in the primer olass who should repeat the work would be marked 1-1 in the column headed ‘‘Reading:” if the pupll should be promoted to the First
Reader Class the notation would be 1-2. A pupll promoted from the second class to the third class in numbears or arithmetic would marked 28 in the
the pupil has completed the highest class in any subject, as, for example, geography, the notation would be4c in the goomny column.

arithmetlc column, If
. would mean promotion from t to Second

While this report s intended for ungraded schools, the notation can be adapted to denote grades, thus, 1-2P
Primary Grade, 2-3 G. from second to Third Grammar Grade, and ao on.

{2 Forward two coples of this report, when fully com pleted, to the Division Superintendent, giving postoffice to which you wish receipt to be sent. The
Superintendent will certify recal&;t of reports directly to the clerks, using Form C—No. 2. One copy of this report Is to be retalued aaa permanentrecord inthe

office of the Divislon Superintendent, and the other should be glven your successor.
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